MINUTES OF A MEETING OF THE MANAGEMENT & STAFFING COMMITTEE OF KEIGHLEY TOWN COUNCIL HELD IN THE COUNCIL CHAMBER, TOWN HALL, KEIGHLEY ON MONDAY 20 JUNE 2011 6.00PM


	2011/29
(M&S)
	PRESENT

Councillor Westerman [Chair from 6.00pm to 7.35pm and 7.40pm to 8.02pm] and Councillors B Hudson [to 7.25pm], Metcalf [Chair from 7.35pm to 7.40pm], Mitchell, Philip, A Walker, Ward and Wright.
In attendance: Mrs. M.E. Bailey.
Lisa Richmond – Minute Secretary.

Alan Parry – Special Projects Co-ordinator.



	2011/30
(M&S)
	APOLOGIES FOR ABSENCE

Councillor S Walker.


	2011/31
(M&S)
	DISCLOSURES OF INTEREST

Councillor Westerman declared an interest in Keighley Cougars sponsorship request and left the room whilst this was discussed.
Councillor Mitchell declared an interest in Keighley Show’s sponsorship request and as such played no part in discussions regarding this matter.


	2011/32
(M&S)


	MINUTES
Proposed by Councillor Westerman,

Seconded by Councillor Philip, and

RESOLVED

That the Minutes of the meetings of the Management & Staffing Committee held on 16 March 2011 with agreed amendments, be approved as a correct record of the proceedings and signed by the Chair.
Councillor Ward commented that the Workers Memorial Commemoration Event was lovely and very much appreciated by the families involved.  It was suggested that stepping stones should be putting in place in front of the memorial, as members of the public do not like stepping on the grass.  The Town Clerk agreed to speak to the Town Hall Square contractor regarding this matter.


	2011/33
(M&S)
	CLERK’S REPORT
· Staffing Report 
A briefing paper previously circulated regarding staffing, was noted.
· Future use of Room 32

Proposed by Councillor Mitchell,

Seconded by Councillor Ward, and

RESOLVED

That the Town Clerk be asked to produce a briefing paper outlining potential options for future use of Room 19 at the Town Hall, for consideration at the next meeting.  Chairs to discuss this matter further with their committees.

· Town Council Publicity
It was agreed that the Town Clerk should arrange publicity leaflets for those members who had requested it for their wards, this should be offered to other members but not be made compulsory.  It was suggested that Councillor Profiles should also feature in the Town Council Magazine.

· Town Council Vehicle
The Town Clerk explained that all payments have now been made in relation to the vehicle and as such it is now owned by the Town Council.  A briefing paper was circulated highlighting the benefits of the current Service Level Agreement with Bradford Council, in relation to this vehicle.

Proposed by Councillor Philip,

Seconded by Councillor Westerman, and

RESOLVED

That the Town Council continue its Service Level Agreement with Bradford Council, in relation to the Town Council vehicle, for 2011/2012.

Councillor Wright highlighted the Events Committee’s suggestion that a trailer be purchased to assist with the Committee’s transportation needs.  It was agreed that this matter should be referred for consideration by the Finance Committee, with recommendations to be brought back to the Management & Staffing Committee.
· Historic Towns Forum
It was agreed that subscription to the Historic Towns Forum should be taken up at a cost of £100 for the year.



	2011/34
(M&S)
	TRAINING:
The following training opportunities were noted.  
· SLCC West Yorkshire Branch of Clerks Annual Conference for Councillors and Clerks – Tuesday 5 July – Councillor Ward, the Town Clerk and Admin Assistant to attend.
· NALC ‘Communities in Action’ Conference and Exhibition – 19 July, Sheffield – Councillor Corkindale to attend.


	2011/35
(M&S)


	KEIGHLEY CIVIC CENTRE AND SPECIAL PROJECTS UPDATE
Proposed by Councillor Ward,

Seconded by Councillor A Walker, and

RESOLVED

That in view of the confidential nature of the business to be transacted it is advisable in the public interest that the press and public be temporarily excluded and they are instructed to withdraw (S/O 66)

Mr Parry circulated a briefing note and provided a comprehensive update on progress in relation to Keighley Civic Centre.  It was explained that refurbishment of the building is now underway.  Mr Parry was thanked for his attendance and considerable efforts on this matter.


	2011/36
(M&S)


	MACE BEARER/MAYOR’S STEWARD – REQUIREMENTS FOR ATTENDANCE AT CIVIC VISITS.
It was agreed that this matter should be deferred for further consideration at a future meeting.


	2011/37
(M&S)


	SPONSORSHIP REQUESTS:
· Dial-a-Ride
 Councillor B. Hudson left the Council Chamber having been asked to declare his    interest.  He returned and clearly stated to the meeting that Dial-a-Ride did not need the money so there was little point in discussing it.  He left the meeting and did not return.
Proposed by Councillor Westerman,

Seconded by Councillor Mitchell, and

RECOMMENDED
That the Finance Committee’s recommendation be accepted, that £2,000 be awarded to Dial-a-Ride to be reviewed in one year’s time.

The Town Clerk was asked to enclose a letter with this payment, explaining that Councillor B Hudson had indicated that this funding was no longer required by Dial-a-Ride.  If this was the case, the funding should be returned to the Town Council.  In any event the grant should be shown as a separate item in the accounts
· Keighley Show 2011
Proposed by Councillor A Walker,

Seconded by Councillor Ward, and

RECOMMENDED
That £160 sponsorship of the Junior Class in the Horse Section be agreed, as a rolling arrangement, to be reviewed annually.

· Disability Sports Academy
Proposed by Councillor Metcalf,

Seconded by Councillor Westerman, and

RECOMMENDED
That £1,000 be awarded to the Disability Sports Academy as a rolling sponsorship, to be reviewed on an annual basis.

· Keighley Cougars Foundation
Proposed by Councillor Mitchell,

Seconded by Councillor A Walker, and

RECOMMENDED
That this matter be deferred for consideration at a future meeting, awaiting further information to be obtained by the Town Clerk.


	2011/38
(M&S)


	KEIGHLEY TOWN GUIDE

It was agreed that the Strategy & Policy Committee would lead on a review of the Keighley Town Guide.  Individual members were asked to forward any amendments to the Town Clerk.


	2011/39
(M&S)


	TO NOTE THE CITIZENSHIP AWARD CEREMONY FOR THE YORKSHIRE REGIMENT TO TAKE PLACE ON SATURDAY 9 JULY AT 11.00am

The Town Clerk explained that arrangements for this event are progressing well.


	2011/40
(M&S)


	TO NOTE THE FREEDOM OF INFORMATION REQUEST FROM MR COLIN HOLT

The Committee were asked to note that a wide ranging Freedom of Information request has been received.  The Town Clerk will be seeking appropriate advice before responding appropriately. 


	2011/41
(M&S)


	ITEMS BROUGHT FORWARD BY COMMITTEE CHAIRS WHICH HAVE IMPLICATIONS FOR OTHER COMMITTEES:

· Allotments & Landscapes
Nothing brought forward.

· Events
Councillor Wright explained that the Events Committee have agreed to meet half of the cost of the recent banner removal, subject to the General Purposes Committee agreeing to match funding.  The Town Clerk explained that Bradford Council now charged for putting up and taking down the banners.  Councillor A Walker indicated that the General Purposes Committee were unhappy to meet the cost half way as they considered that the banners related to Events.  In the circumstances the Clerk suggested that the cost be paid out of the Banner and Christmas Lights budget and Councillor Walker agreed to take this matter back to the General Purposes Committee for further consideration.
· Finance
Councillor Philip expressed concern regarding the proposed Election Costs to be imposed by Bradford MDC.  It was explained that this matter is to be considered further by the Parish Liaison Committee at its meeting on Wednesday 22 June.
· General Purposes
Nothing brought forward.

· Planning
In the absence of representative from the Planning Committee, Councillor Westerman stressed the importance of Planning Committee Members seeking permission before photographing private dwellings, when undertaking site visits.  Permission should be sought from the home owner, as this does have implications via the Privacy Act.
· Strategy & Policy
Nothing brought forward.
· Watch & Transport
Councillor Mitchell asked that members be asked to address the Chair when speaking at Town Council Meetings.  It was also suggested that members should be prevented from leaving the room during secret ballots, as was seen at the June meeting.



	2011/42
(M&S)


	TO CONSIDER THE COMMITTEE FINANCIAL REPORT

The latest version of the Committee’s Financial Report was noted, having previously been circulated to all members.



	2011/43
(M&S)
	ITEMS FOR INCLUSION ON THE NEXT AGENDA

· Consideration of the Localism Bill.


	2011/44
(M&S)
	DATE OF FUTURE MEETING

The next meeting of the Management & Staffing Committee to be held on Monday 18 July 2011 in the Council Chamber.
There being no further business the meeting closed at 8.02pm.
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