MINUTES OF A MEETING OF THE MANAGEMENT & STAFFING COMMITTEE OF KEIGHLEY TOWN COUNCIL HELD IN THE COUNCIL CHAMBER, TOWN HALL, KEIGHLEY ON MONDAY 19 SEPTEMBER 2011 6.00PM


	2011/54
(M&S)
	PRESENT

Councillor Westerman [Chair to 7.10pm and from 7.20pm] and Councillors B Hudson [to 6.55pm], Metcalf [Chair from 7.10pm to 7.20pm], Mitchell, Philip, A Walker, S Walker, Ward and A Wright.
Attending under SO52:  Councillors Beale and Wilkinson [to 6.45pm].

In attendance: Mrs. M.E. Bailey.
Lisa Richmond – Minute Secretary.

Alan Parry – Special Projects Co-ordinator.
The Town Clerk reminded members to ensure that they close the front door to the Town Hall behind them, for security reasons.


	2011/55
(M&S)
	APOLOGIES FOR ABSENCE

Nothing.


	2011/56
(M&S)
	DISCLOSURES OF INTEREST

Councillor A Wright declared a personal interest in discussions regarding Local Government Pension Scheme, as a member of this Scheme.
Councillor Westerman declared an interest in discussions regarding Keighley Cougars Foundation and left the room between 7.10pm and 7.20pm, whilst this matter was discussed.


	2011/57
(M&S)


	MINUTES
Proposed by Councillor Westerman,

Seconded by Councillor Philip, and

RESOLVED

That the Minutes of the meetings of the Management & Staffing Committee held on 18 July 2011 be approved as a correct record of the proceedings and signed by the Chair.
Proposed by Councillor Westerman,

Seconded by Councillor Philip, and

RESOLVED

That the Minutes of the meetings of the Management & Staffing Committee held on 12 July 2011 be approved as a correct record of the proceedings and signed by the Chair.
Proposed by Councillor Westerman,

Seconded by Councillor Philip, and

RESOLVED

That the Minutes of the meetings of the Management & Staffing Committee held on 4 August 2011 be approved as a correct record of the proceedings and signed by the Chair.


	2011/58
(M&S)
	CLERK’S REPORT INCLUDING CORRESPONDENCE RECEIVED
· To note the Declaration Service for the RAF Memorial Plaque at 10.30am on Thursday 10 November 2011 in Town Hall Square, prior to the Garden of Remembrance Service at 11.00am.
· To note the date of the Remembrance Day – Sunday 13 November 2011.
· Albert Joyner’s 100 Birthday Celebrations – Friday 14 October 2011.
· Staffing Report 
Nothing brought forward.


	2011/59
(M&S)


	LOCAL GOVERNMENT PENSION SCHEME [LGPS] ADMINISTRATION REGULATIONS 2008
Proposed by Councillor A Walker,

Seconded by Councillor S Walker, and

RESOLVED

That this matter be deferred for further consideration at a future meeting.


	2011/60
(M&S)
	TRAINING:
The following training opportunities were noted.  
· NALC – Larger Council’s Conference and Exhibition – Neighbouring Places – Wednesday 30 November 2011, Royal National, Hotel.
Councillors Brooksbank and A Wright to attend.

· GovKnow Events Ltd – Growing Demand, Reduced Budgets: Your Council and Local Government Reform Conference – Thursday 17 November 2011, London.
Councillors Corkingdale and S Walker to attend.

· ‘Harness the Power in Bradford’ – A Renewal Energy Workshop for Business and Communities – Saturday 8 October 2011.


	2011/61
(M&S)


	KEIGHLEY CIVIC CENTRE AND SPECIAL PROJECTS UPDATE

Mr Parry gave an overview of progress on the project to date.  It was explained that handover of the building is now expected on 29 November.  A recent problem with the upstairs kitchen has now been rectified.  It is hoped that Keighley Area Committee will give final approval to the North Street Lottery Bid, at its meeting on Thursday 22 September.

· Update on Civic Centre Partners;
Proposed by Councillor A Wright,

Seconded by Councillor Mitchell, and

RESOLVED 
That Councillor A Wright and Mr Alan Parry meet with a voluntary sector debt advice expert to discuss this matter further as a matter of urgency, before arranging a meeting with Mr Osbourne.  A comprehensive briefing paper to be circulated to the Committee in advance of the next meeting.

· Horses at Work Update;
It was explained that following the Town Council Meeting, Councillors Mitchell, Westerman, the Town Clerk and Mr Parry visited Bradford Industrial Museum to discuss this matter further.  It became apparent through these discussions that Bradford MDC are only prepared to part with the two horses and not the accompany equipment, as had been previously understood.  It was pointed out that Mr Parry had spoken in good faith at the Town Council Meeting, as he had previously been led to believe that all equipment and the horse trailer were available.  Mr Parry explained that discussions are ongoing with potential sponsors for the horses.
Proposed by Councillor Ward,
Seconded by Councillor Ward, and

RESOLVED

That Mr Parry should continue investigations regarding the Horses at Work.
· To consider a new logo be created for the Civic Centre and the possible naming of the building in the light of the Queen’s Diamond Jubilee in 2012;
The Town Clerk explained that it is hoped that a member of the Royal Family will attend to officially open the Civic Centre.

Proposed by Councillor A Wright,

Seconded by Councillor Ward, and

RECOMMENDED
That the Civic Centre should be named ‘Queen Elizabeth House’ and the Keighley Coat of Arms should be used as a logo for the Centre.

· Appointment of Caretaker.
It was agreed that the Town Clerk and Mr Parry should begin work on drafting an appropriate Job Description and Personnel Specification for this post.


	2011/62
(M&S)


	SPONSORSHIP:
· Community Cougars Foundation

Proposed by Councillor Philip,

Seconded by Councillor A Walker, and

RESOLVED

That this matter be deferred for consideration at the next meeting, to allow the Town Clerk and Finance Committee the opportunity to seek additional information.  A request to be made for the Chair of the Finance Committee to attend the next Board Meeting.


	2011/63
(M&S)


	RUSSELL STREET PREMISES
The Town Clerk circulated a briefing paper highlighting potential options in relation to the Town Council’s storage arrangements.
Proposed by Councillor Mitchell,

Seconded by Councillor A Wright, and

RESOLVED

That a site visit be arranged to the potential alternative storage locations and that dimensions for this property be provided for consideration.



	2011/64
(M&S)


	TO NOTE THE DATE OF THE EXTENDED WEEKEND OF CELEBRATIONS FOR THE QUEENS DIAMOND JUBILEE – 2, 3, 4 AND 5 JUNE 2012 AND THE DIAMOND JUBILEE CIVIC SERVICE AT THE SHARED CHURCH ON SUNDAY 5 FEBRUARY 2012

The Town Clerk explained that she will be attending Bradford MDC’s launch of the Jubilee Celebrations on Tuesday 4 October and will report back accordingly.  It was explained that this matter has been placed on the agenda of the next Events Committee Meeting.  It was agreed that the matter should be a standing agenda item for this Committee.  Councillor Metcalf urged members to speak to Bradford MDC Councillors regarding potential funding for celebrations.

	2011/65
(M&S)


	OFFICIAL TOWN GUIDE

The Town Clerk explained that the Town Guide is due for renewal, with a new edition due to be published in March 2011.  It was agreed that Councillors Mitchell and Ward would work on revised editorial for the guide.


	2011/66
(M&S)


	TO NOTE THE FREEDOM OF INFORMATION REQUEST FROM A MEMBER OF THE PUBLIC

The Town Clerk explained that a request for information has recently been received and dealt with appropriately.



	2011/67 (M&S)


	ITEMS BROUGHT FORWARD BY COMMITTEE CHAIRS WHICH HAVE IMPLICATIONS FOR OTHER COMMITTEES:

· Allotments & Landscapes
Nothing brought forward.

· Events
Councillor A Wright requested that the Finance Committee considers the Events Committees request for a trailer.
· Finance
Nothing brought forward.

· General Purposes
Councillor A Walker explained that the General Purposes Committee has now approved the final draft of the Criteria for the Citizenship Awards, for approval by Town Council.
It was explained that the Committee has recently approved £1,000 towards the repair of the Memorial Window at All Saints Church, Highfield.  This has been matched with an additional £1,000 promised from Keighley Area Committee.
· Planning
Nothing brought forward.

· Strategy & Policy
Nothing brought forward.

· Watch & Transport
Councillor Mitchell explained that the Committee is currently working with Inspector Horner to arrange a site visit to assess security at the Guardhouse Allotments Site, as requested by the Allotments & Landscapes Committee.
· Management & Staffing

Councillor Westerman urged all Committee’s to contribute to the Town Council Magazine.  The next issue is due to be published in December but articles can be forwarded to the Town Clerk at any time.


	2011/68
(M&S)


	TO CONSIDER THE COMMITTEE FINANCIAL REPORT

The latest version of the Committee’s Financial Report was noted, having previously been circulated to all members.



	2011/69
(M&S)
	ITEMS FOR INCLUSION ON THE NEXT AGENDA

· Update on Civic Service Partners;
· Update report on Keighley Cougars Foundation.


	2011/70
(M&S)
	DATE OF FUTURE MEETING

The next meeting of the Management & Staffing Committee to be held on Monday 17 October 2011 in the Council Chamber.
There being no further business the meeting closed at 7.45pm.
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