MINUTES OF A MEETING OF THE MANAGEMENT & STAFFING COMMITTEE OF KEIGHLEY TOWN COUNCIL HELD IN THE COUNCIL CHAMBER, TOWN HALL, KEIGHLEY ON MONDAY 15 NOVEMBER 2010 AT 6.00PM


	2010/120
(M&S)
	PRESENT

Councillor Wilson [Chair] and Councillors B Hudson, Metcalf, Mitchell, J Newton, Philip, Rhodes, S Walker and Westerman.
In attendance: Mrs. M.E. Bailey.
Lisa Richmond – Minute Secretary.

Alan Parry – Special Projects Co-ordinator.



	2010/121
(M&S)
	APOLOGIES FOR ABSENCE

Councillor Wright.


	2010/122
(M&S)
	DISCLOSURES OF INTEREST

No Disclosures of Interest in matters under consideration were declared.



	2010/123
(M&S)


	MINUTES

It was noted that Councillor Wilson chaired the last meeting, not Councillor Ward, as stated in the minutes.

Proposed by Councillor B Hudson,

Seconded by Councillor S Walker, and

RESOLVED

That the Minutes of the meeting of the Management & Staffing Committee held on 18 October 2010 with agreed amendments, be approved as a correct record of the proceedings and signed by the Chair.



	2010/124
(M&S)
	CLERK’S REPORT
· Staffing Report on Recent Electronic Communication
The Town Clerk reported on the actions of former Councillor Morris, since his resignation. She felt it was important that the Town Council were aware of what had been going on since the beginning of August and what the Office had had to put up with.  It was explained that a recent email received following the November Town Council Meeting caused such concern that the Police were informed.  The Police  were to visit Mr Morris and serve a harassment warning.  They had been made aware of the contents of various emails and letters which they considered as unacceptable.
It was explained that a large amount of documentation has recently been removed from the allotments section of the Town Council’s website, by Mr Morris.  A discussion was had regarding future password security and the possible implications of this.  The Town Clerk explained that it will take a considerable amount of time for the documentation to be re-added to the site.
It was agreed that the Town Clerk should seek appropriate advice from the Yorkshire Local Council’s Association and ensure that the Police are kept informed of any further developments.

· Quality Council Status

The Town Clerk explained that confirmation has recently been received of the Town Council’s recent reaccreditation for Quality Council Status.  The panel had been particularly impressed with the level of community engagement achieved by the Council and the high level of civic pride that was being built up. Thanks were expressed to the Town Clerk and Deputy Clerk for their considerable efforts on this matter.

· To note the date of the Mayor’s Charity Event – 3 December

Details noted.

· Civic Carol Service – Sunday 12 December

Details noted.

· To consider increase in hours for Safia Kauser as from 1 April 2010

Proposed by Councillor Rhodes,

Seconded by Councillor S Walker, and

RESOLVED

That the Committee agrees in principal to considering an increase in contractual hours for Safia Kauser from a point in 2011.  The Town Clerk to provide full details of proposed costings for consideration.


	2010/125
(M&S)
	TRAINING:
· NALC Larger Councils Conference & Exhibition – 1 December.
It was explained that Councillor Ward has agreed to attend this event on the Town Council’s behalf.
· Rural Action Yorkshire – AGM and Conference ‘The Big Society – Making it Real’, East Keswick Village Hall, 27 November.
Details noted.


	2010/126
(M&S)


	PRESS AND PUBLICITY – TO CONSIDER HOW TO HANDLE THE MEDIA 
The Town Clerk explained that she has been asked to consider a protocol for handling the media.  Mr Parry has agreed to work with her on this matter and the Committee is supporting of him doing so.  It was explained that a Bradford MDC Press Officer has agreed to meet with the Town Clerk, Mr Parry and Town Mayor to advise on the best way forward regarding this matter.
Proposed by Councillor Rhodes,

Seconded by Councillor Westerman, and

RECOMMENDATION

That the Management & Staffing Committee recommends to Town Council that a Press Officer be appointed.



	2010/127
(M&S)


	KEIGHLEY CIVIC CENTRE AND SPECIAL PROJECTS UPDATE
Mr Parry explained that developments on the Keighley Civic Centre are moving forward at a very fast pace.  Plans are to be submitted to Bradford MDC Planning Department on Monday 22 November.
Project 2 is also progressing very well.


	2010/128
(M&S)


	DRAFT PROTOCOL FOR THE APPOINTMENT OF STUDENT ADVISORS TO KEIGHLEY TOWN COUNCIL
It was agreed that this matter should be deferred to allow Councillor Ward the opportunity to attend all Committee Meetings, to address the queries raised.


	2010/129
(M&S)


	ITEMS BROUGHT FORWARD BY COMMITTEE CHAIRS WHICH HAVE IMPLICATIONS FOR OTHER COMMITTEES:

· Allotments & Landscapes
Nothing brought forward.

· Events
Councillor Metcalf urged all members to attend the Civic Carol Service to be held on Sunday 12 June, he also explained that any support with preparations for the day would be greatly appreciated.  Refreshments would be available in the Church Hall and not the Lord Rodney.
· Finance
Councillor Philip explained that the Committee is currently developing a more efficient system for financial monitoring.
· General Purposes
Nothing brought forward.

· Planning
Councillor B Hudson explained that the Committee has recently received an application for one dwelling to be sited on former allotment land at Skipton Road.  It was explained that Government guidelines require that proposed developments make best of use of brown belt land and would require that more than one dwelling is located on this site.  Mr Parry and the Town Clerk explained that the sale of this land was progressed upon best legal and planning advice.
· Strategy & Policy
Councillor J Newton explained that the Committee has begun to consider appropriate arrangements for a campaign to attract new councillors.  It has been suggested that this is linked in with the Annual Town Meeting.  This matter is to be discussed further at the next Meeting.
· Watch & Transport
Nothing brought forward.


	2010/130
(M&S)
	ITEMS FOR INCLUSION ON THE NEXT AGENDA

· Budget 2010/2011.
· Members Allowances.



	2010/131
(M&S)
	DATE OF FUTURE MEETING

The next meeting of the Management & Staffing Committee to be held on Monday 17 January 2011 in the Council Chamber.
There being no further business the meeting closed at 7.40pm.
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