MINUTES OF A MEETING OF THE FINANCE COMMITTEE OF KEIGHLEY TOWN COUNCIL HELD IN THE BRIGG ROOM, TOWN HALL, KEIGHLEY ON WEDNESDAY 08 JUNE 2011 AT 6.00PM.

2011/44 (F)
PRESENT
Councillors Westerman (Chair items 1-3), Philip (Chair items 3-11), Akhtar, Lockley, Nazam, Pedley, A. Walker and Ward.
In Attendance - Councillor B Hudson

Miggy Bailey – Town Clerk

Safia Kauser – Accounts & Admin Assistant
Claire Cook – Minute Secretary
2011/45 (F)
APOLOGIES FOR ABSENCE



None.
2011/46 (F)
DISCLOSURES OF INTEREST
2011/?? – Councillor B Hudson, Chair: Dial-A-Ride
2011/47 (F)
TO APPOINT THE CHAIR FOR THE ENSUING YEAR

Proposed by Councillor Akhtar,

Seconded by Councillor Westerman, and

RESOLVED

That Councillor Philip be appointed as Chair of the Finance Committee.

2011/48 (F)
TO APPOINT THE VICE-CHAIR FOR THE ENSUING YEAR


Councillor Pedley

Proposed by Councillor Ward,

Seconded by Councillor Westerman, 

Councillor Lockley
Proposed by Councillor A. Walker, 

Seconded by Councillor Stack, and
RESOLVED

That Councillor Lockley be appointed as Vice-Chair of the Finance Committee.

2011/49 (F)
TO APPROVE THE COMMITTEE REMIT WITH AMENDMENTS
Proposed by Councillor Lockley, 

Seconded by Councillor Westerman, and 

RESOLVED

That an item be added around the Committee’s responsibilities surrounding the Special Project Co-ordinator.

The Town Clerk agreed to make the amendments and bring the document to the next meeting of the Committee for approval.

The Town Clerk also acknowledged that though the Shadow Board for the Civic Centre had not met recently this was due to delays around planning and the return of tenders.  The Board will be called to meet shortly now planning approval has been received.  
2011/50 (F)
TO CONFIRM THE MINUTES OF THE FINANCE COMMITTEE MEETING HELD ON 06 APRIL 2011
Proposed by Councillor A. Walker, 

Seconded by Councillor Stack, and 


RESOLVED 

That the Minutes of the meeting of the Finance Committee held on 06 April 2011 be approved as a correct record of the proceedings and signed by the Chair.
2011/51 (F)
TO ACCEPT THE NOTES OF THE FINANCE COMMITTEE MEETING HELD ON 27 APRIL 2011 AND THE ACTIONS RECOMMENDED

It was noted that apologies made by Councillors A. Walker and Stack were missing from the notes of the meeting.  The notes of the meeting were accepted as amended.
2011/52 (F)
FINANCIAL REPORT
(i) TO NOTE THE ACCOUNTS FOR PAYMENT LISTED IN SCHEDULES 134, 134A, 134B and 134C.
SCHEDULE 134
Cheque 3121 – It was noted that this method of transport was used as the Mace Bearer was unavailable and it was unsafe for the Mayor to use other methods when wearing the Regalia.  The Committee agreed to ask the Management & Staffing Committee to look at less expensive alternatives for future occasions.
Vodaphone D/D – It was noted that the insurance seemed expensive.  It was queried whether existing Council insurance could offer similar coverage.  The Town Clerk agreed to look into the matter.
Proposed by Councillor Westerman,

Seconded by Councillor Ward, and 



RESOLVED 


The payments be authorised as stated in Schedule 134.

SCHEDULE 134A

Cheque 3110 – it was confirmed that this was the last (third) year of payment as agreed by the Council.

Proposed by Councillor Lockley, 

Seconded by Councillor Nazam, and 

RESOLVED 

That NVQ certificates would be requested as evidence before any future funding is agreed.
It was also agreed that any future funding agreements should have terms signed and agreed.

Proposed by Councillor Westerman,  


Seconded by Councillor Nazam, and



RESOLVED 


The payments be authorised as stated in Schedule 134a.

SCHEDULE 134B


Schedule 134b was noted.


SCHEDULE 134C

Cheque 1307 – The Town Clerk confirmed that this was a local contractor, required to bring fire alarm and fire up to legal requirements.  The service contract will be put out to tender and approved by the Board.

Proposed by Councillor Westerman,  


Seconded by Councillor A. Walker, and



RESOLVED 


The payments be authorised as stated in Schedule 134c.

(ii) TO RECEIVE A REPORT FROM THE ACCOUNTS & ADMIN ASSISTANT:
· Insurance Renewal
The Town Clerk reported that the insurance with Zurich, our current insurer, will be renewed.  Insurance will be reviewed along with the insurance for the Civic Centre.  It was confirmed that tenants will pay towards the cost of the buildings insurance, but have their own contents insurance.
· Annual Return for the period ending 31 March 2011
The Town Clerk advised that this return is for the Audit Commission for Parishes with a turnover of less than £1m. 
The Committee agreed to ask Management & Staffing to look into more cost effective alternatives than Peninsula for HR and Health & Safety advice.

Proposed by Councillor Philip, 

Seconded by Councillor Ward, and 

RESOLVED
That the Annual Return be forwarded to Full Council.
· Financial Reports for New Financial Year 2011/12
It was noted that the training budget would be well used this year to the number of new councillors, and may even need topping up.
The matter of the Town Council Magazine was discussed.  The Committee agreed to ask Strategy & Policy Committee to look into getting someone to help raise advertising revue to offset the magazine’s cost.  Councillor Pedley noted that there may be volunteering opportunities around the magazine and Civic Centre development.
The report was noted by the Finance Committee.
· Bank Reconciliation
The documents were tabled.
· VAT Registration
The Town Clerk reported that Accountants have been instructed to look into the matter of VAT implications around the Civic Centre.
· Allotments Budget
Councillor Philip advised that some funds needed to be moved within the allotments budget.  The Committee agreed that the Accounts & Admin Assistant should make any changes necessary.
2011/53 (F)
TO CONSIDER ITEMS FOR FUNDING BROUGHT FORWARD FROM THE TOWN COUNCIL

None.
2011/54 (F)
OAK FUND APPLICATIONS RECEIVED – CONFIANZA
It was noted that business and personal references had not been received but the Town Clerk had contacted the referees who advised that they had been sent and confirmed their content.  The Town Clerk also advised that the event is to take place, on a self-funded basis on 17 June.  

No constitution had been received, though it was noted that this was not stated as a requirement on the form.  The Town Clerk agreed to update the form to include this.

No costings for the event were included with the application, and this is a requirement of funding.  A discussion was heard around the need for costings before approval for funds could be given. 

Proposed by Councillor Westerman, 

Seconded by Councillor Pedley, and a named vote was called.

For: Councillors Ward, Akhtar, Stack, Westerman, Pedley, Philip.

Against: Councillors Lockley, A. Walker, Nazam

RESOLVED 
That the application be rejected due to lack of information.

2011/56 (F)
TO CONSIDER THE FUNDING / SPONSORSHIP REQUEST BY DIAL-A-RIDE
It was reported that clarification had been received from their accountants regarding the previous statements that had been received.
Proposed by Councillor Ward, 

Seconded by Councillor A. Walker, and 

RESOLVED

That the Finance Committee recommend to the Management & Staffing Committee that they support the sponsorship application for £2,000 from Dial-A-Ride, to be reviewed in one year.
2011/55 (F)
TO BRING FORWARD ANY MATTERS FOR CONSIDERATION AT THE NEXT MEETING:

· Committee Remit
2011/56 (F)
TO NOTE THE DATE OF THE NEXT MEETING

The next meeting of the Finance Committee is to be confirmed.
The meeting was closed by the Chair at 7.35pm.
Certified as a true copy:
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