
Allotments Agreement 
                                     This document is to be kept by the tenant
THIS AGREEMENT is made on the     [            /             /             ] 
BETWEEN



AND       
KEIGHLEY TOWN COUNCIL
…………………………………….

TOWN HALL



…………………………………….
BOW STREET


…………………………………….

KEIGHLEY



…………………………………….

BD21 3PA



…………………………………….


01535 618396


…………………………………….

This Agreement explains the rules that you and we must obey when you rent an allotment. Do not sign this Agreement unless you understand and agree to be bound by these rules.

In this Agreement the following words have meanings as follows:-

a) “allotment” and “allotment garden” mean an allotment garden as defined by the Allotments Act 1922

b) “you” “your” means the person named in this agreement executing this agreement with Keighley Town Council granting you the tenancy of an allotment subject to these conditions.

c) “we” or “us” means “Keighley Town Council”

d) “rules” means the terms and conditions of your tenancy

All allotments are provided by Keighley Town Council under the provisions of the Small Holdings and Allotments Acts of 1908, 1922, 1925, 1926, and 1950.

1. Allotment Rules
a) You must pay the annual rent no later than 1st October each year. The rent is £25 and water charge £20 for a year or part of a year, (this is subject to review). Late payments will be subject to a £5 fine for extra administration.
b) You will be required to pay a gate key deposit of £3.50 (where gates are fitted) refundable on termination of the tenancy and subject to the return of any keys supplied by the Council.

c) A surcharge of £5 will be payable each year for livestock. i.e. pigs, goats, horses, guinea pigs etc.

d) A one off fee for new tenants of £5 will be required to cover admin expenses. 
e) A reduced rent of £12.50 (NB: water charge, is a fixed rate at £20 per plot) may be claimed by those tenants who are upon production of the necessary proof:

(i)  Over 65 years of age (over 60 for existing tenants at 1st April   2005)
(II) Are in receipt of sickness, unemployment or disability benefit.

(iii) A student.
f) In the event of the rent or water charge being varied, these amounts will replace those in clause (a) above. 

g) The rents and water charges or either of them shall be effected by notice in writing under the terms of paragraph 18 below under the hand of the authorised signatory.

h) All new tenants from April 2007 shall reside within Keighley Town Council boundary. Anyone moving outside this boundary may be required to vacate their plot, if asked to do so by the Council or pay an extra 25% on the yearly rent.
i) You must be at least 18 years old to be eligible for the tenancy of an allotment.

j) If we have cause to re-enter your allotment your tenancy will end, in legal terms the tenancy will cease.

2. Notification
a) You must tell us as soon as possible of any change in your address.

b) You must on discovery notify the allotments officer of any sign of Japanese Knotweed, or any other reportable weeds or plants.
3. You must use your allotment for the purposes of an allotment garden only. It must be mainly used for the production of vegetables or fruit for consumption by yourself or your family. Some non-edible plants may be grown. You must keep it free from weeds and maintain every part of it in a good condition. Ponds or unprotected water features are not allowed.
4. You must not use your allotment for the storage of any goods, or crops which are not grown on your allotment.

5. You must not grow or cultivate any illegal plants.

6. You must not cause any nuisance or annoyance to other allotment holders or anyone living in the area surrounding your allotment.

7. You must keep all paths clean and tidy both inside and adjacent to your plot and not obstruct access for other allotment users.

8. You may not dump rubbish or waste on your allotment or any other part of the allotment site.

9. You must not underlet, assign or part with the possession of the allotment or any part of it. This means that you cannot hand over your allotment to anyone except the council.

10. You must not, without written consent, cut down any trees on your allotment. You must not sell or take away from your allotment any soil, gravel, sand or stones.

11. You must not without previous consent in writing of the council’s authorised signatory use the allotment garden for the growing of produce for sale.

12. You must allow a council representative at any time to enter and inspect your allotment. You must allow a council representative to enter at any time any building on your allotment for the purpose of inspection. We may carry out such repairs and maintenance of both your allotment and any building on your allotment as we consider necessary. You must pay us the cost of this repair and maintenance if we ask you to.

13. Anything we build or erect on your allotment is our property and we may take it away from your allotment after we have given you one month’s written notice that we will do so. We are not under any obligation to renew anything we take away.

14. You must not build or put up any building or other structure on your allotment without our written permission. If we give you permission, you must follow the rules relating to buildings, See (schedule 1 & 2). All buildings or other structures on your allotment must be kept in what we consider is a good condition and must be removed by you if we ask you to.

15. You must follow any Council byelaws and any requirements which we impose upon you regarding the keeping of animals.

16. Take all reasonable precautions to prevent the entry of children under 16 years of age, unless accompanied by the tenant or a responsible adult acting on his behalf.
17. Not invite, and take all reasonable precautions to prevent, entry on to the allotment site by any member of the public who is not a current tenant on the allotment site or an immediate member of the tenants family living at the registered tenants home address or as authorised by the Council in writing to enter onto the allotment site.
18. Termination

a) You may end your tenancy by giving us one month’s written notice of the date you will hand back the tenancy.

b) We may end your tenancy, if there are any breaches of the rules of this Allotment agreement, by giving a maximum of two warning letters, followed by a letter of termination, giving one months notice. Attention is drawn in particular to rules 4 and 11.
c) We may end your tenancy if your rent is in arrears for more than 40 days or you are bankrupt or have compounded with your creditors. Your tenancy may be ended by us re-entering your allotment after giving you not less than one month’s notice in writing in these cases.

d) re-entry under a power in that behalf contained in or affecting the contract of tenancy in the case of land let  by a  corporation  or  company  being the owners or lessees of a railway, dock,  canal,  water,  or  other  public undertaking  on  account  of the land being required by the corporation, or company, for  any  purpose  (not being the use of the land for agriculture) for which it was acquired or held by the corporation, or  company, or  has  been  appropriated under any statutory provision, but so that, except in a case  of  emergency,  three months' notice in writing of the intended re-entry shall be given to the tenant; or 

e) We may require your allotment for the purpose, (not being the use of the land for agriculture), for which the land was acquired by us or appropriated by us under any statutory provision. If so we can re-enter your allotment, so long as we have given you 3 months written notice of the intended re-entry; or
f) We may re-enter your allotment after three months previous notice in writing to you if your allotment land is required for building, mining or any other industrial purposes or for the placement of roads or sewers necessary in connection with any building, mining or other industrial purpose.

g) You must give us back the allotment at the end of your tenancy in good condition. We may recover from you compensation if there has been any deterioration of your allotment caused, in our opinion, by your failure to fulfil this Agreement.

h) If you breach any of these rules we can bring your tenancy to an end. We may re-enter your allotment and end your tenancy. We may still recover money from you if you have incurred any liability under this Agreement, even after the ending of your tenancy.

i) The departing tenant shall remove any items or derelict structures from their plot before the end of the tenancy. The council will dispose of any such material not removed by the tenant. The full cost of disposal may be charged to the outgoing tenant.

19. Notices to be served by the council on the tenant may be:

a) Sent to the tenant’s address in the Tenancy Agreement (or as notified to
the council under these rules) by post, registered letter, recorded delivery or 
hand delivered; or

b) Served on the tenant personally; or

c) Placed on the plot.

d) Notices served under paragraph (c) will be treated as properly served

even if not received.

20. Bonfires

a) Bonfires are a last resort for disposing of waste generated on a plot (where there is no green waste collection on site). Bonfires are permitted for the burning of dry, diseased plants, perennial weeds, stalks and prunings. Use of an incinerator or ‘burning barrel’ will be required for all bonfires between April and October. When leaving your plot ensure the fire is completely extinguished. Bonfires must never be left unattended.

b) Bonfires are not permitted at any time for the burning of manufactured materials such as plastics and rubber (which give off toxic fumes that aggravate asthmatic and pulmonary medical conditions); these should be disposed of at the designated rubbish depositing area, or civic amenity site.

c) Tenants should take into consideration local householders and whether people have windows open or washing on the line which is likely to be affected by smoke.

d) Smoke from a bonfire, which could be a nuisance to neighbours by interfering with the use and enjoyment of their garden or property, or could affect the comfort or quality of life of the public could result in action under the Environment Protection Act of 1990. Tenants who light a fire within 50ft (15.24m) of the centre of a highway may be guilty of an offence under the Highways Act 1980.

The council reserves the right to prohibit bonfires on a specific plot and/or group of plots.

21. Rubbish and Recycling

a) Rubbish from external sources may not be deposited on the allotment garden or any other part of the site including any designated rubbish depositing area. Abuse may result in prosecution.

Some sites have waste/recycling bays, separation of materials is important. Green waste bays are for perennial weeds, diseased plants, prunings and stalks.

b) All non-diseased vegetative matter shall be composted and used on the tenant’s allotment. Diseased plants and perennial weeds can be burned in an incinerator.

22. Water

a) Sprinklers are prohibited. Hose pipes may be used to water directly if hand held or to fill water butts, provided this does not prevent other tenants having access to water supplies. Water supplies will be turned off in the winter months (November to March).

b) You must ensure all proper care and diligence to prevent waste of water from any pipe stand-pipe or tap provided by the council and in particular not to turn on any water supply which may have been shut off by the council. 

c) You must report any leakage of water to the council without delay so arrangements can be made to repair the leak and minimise cost to yourself and other tenants.

d) Where a plot has it’s own water tap – this must be maintained and repaired where necessary by the tenant. Water taps not inside individual plots will be maintained by the Council. 
23. Nuisance

a) Tenants must not discriminate, harass, bully or victimise any other person/s on the grounds of race, colour, ethnic or national origin, social origin, language, religion, political or other opinion, belief, gender, marital status, age, sexual orientation, sexuality, medical condition, disability, or disadvantaged by any condition which cannot be shown to be justified.

b) Not use or permit the use of the allotment garden or any buildings thereon for any illegal or immoral purposes or for the consumption of intoxicating drink or gambling in any form.

24. Duty of Care (including chemicals, fuel and hazardous materials)

Tenants, even when not on site, have a duty of care to everyone, including visitors, trespassers and themselves.

Particular care should be taken when using strimmers, rotovators and other mechanical/powered equipment.

Care should also be taken to avoid creating hazards by the construction of features on the allotment or the storage and usage of chemicals, fuels and hazardous materials. Asbestos is prohibited; if you discover it, please inform the Allotments officer of its location. Obstruction of paths and haulage ways is not permitted. Tenants may not bring, use or allow the use of barbed or razor wire on the allotment.

25. Site Security

a) All tenants and authorised persons must lock gates where provided on entry and departure to prevent access by unauthorised persons or animals. This applies even if the gate is found to be already unlocked on arrival/departure.
b) Tenants are responsible for maintaining and erecting any internal boundaries around their plot. Not all plots have boundaries. Should the tenant wish to erect one, they will do so at their own cost. The boundary must be maintained and be in keeping with the site as a whole.
26. Carpets

No carpets will be permitted on a plot for the purposes of suppressing weeds. Weed suppressant, or black polythene is allowed.
27. Structure
See Schedules 1 and 2 below 
28. Motor vehicles

Motor vehicles may not be parked overnight or deposited on the allotment. In the event of such action by the tenant any vehicle may be removed by the council the full cost of disposal will be charged to the tenant.

29. Rent

Rent may be increased at any time provided the council takes reasonable steps to give at least three months notice by way of signs on notice boards and gates, or by the use of newsletters, etc. Failure to give notice to any individual tenant will not invalidate that tenant’s rent increase.

30. SCHEDULE 1

SIZE AND TYPE OF BUILDINGS PERMITTED ON ALLOTMENTS

Maximum Dimensions of Structures

Length

Width

Greenhouse

Shed/Fowl House

Rabbit Hutch

12ft x 8ft


8ft x8ft



3ft x 2ft

8ft x 8ft


6ft x 6ft



4ft x 2ft

6ft 6ins x 6ft 6ins

6ft 6ins x 6ft 6ins


5ft x 2ft

8ft 6ins x 8ft 6ins

8ft 6ins x 6ins

31. SCHEDULE 2

a) No building may be erected, nor existing building altered, until application accompanied by sketch giving dimensions and specifications of the proposed building or alterations has been made to the Allotments Officer of the Council, and written approval received.

b) Any structure on the allotment must be temporary and maintained in safe order with a neat external appearance and condition. If the council is not satisfied with the state of the structure the tenant must either repair it to the council’s satisfaction or remove the structure within one month of instruction to do so. If the structure is not removed, the council may remove it and charge the tenant the full cost of removal and disposal. 
c) Any structures erected on the allotment shall not be made from hazardous materials (e.g. asbestos) and the colour shall be in keeping with the natural environment. 
d) All structures must be adequately secured to the ground to prevent uplift. 
e) All structures must be kept within the boundary of the allotment and must not be constructed over underground utilities (e.g. water supply pipes). Contact the Allotments officer if unsure of location. 

f) All buildings must be sectional and constructed of either new or perfectly sound second hand material.

g) Bases, if constructed, should be of sleepers, paving slabs or loose bedded brickwork.

h). Compounds for hens should be constructed of wire netting and substantial timber posts to be a maximum size of 12ft x 12ft.

i) The use of corrugated iron, sheet metal, hardboard and floated concrete in bases or floors is prohibited.

j) No brick buildings are allowed.

k) Any building erected and found upon inspection to be unsatisfactory or unsightly will be required to be removed.

l) You may not use more than 45 square yards of your allotment area for buildings or for a fowl compound.

m) All buildings must be erected at the rear of the plot.
n) If served with a termination notice, outgoing tenants must remove any buildings belonging to them within one month of the date of letter. Any buildings not removed after one month, become the property of the Council, who may dispose of it as they see fit without financial recompense.
The Council agrees to let and the Tenant agrees to rent the allotment garden Known as plot No (          ) at (                                                            )

AS WITNESS the hand of the tenant and authorised signatory of the council.

Signed on behalf of the Council

………………………………………………………….

Date

………………………………………………………….

Signed by the Tenant
………………………..……………………………….

Date

………………………………………………………….
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